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5th September 2017 
 
 
Dear Parent/Carer 
 
 
Please find attached information and an application form for your son/daughter 

to apply for a Sixth Form Bursary. 

 

Applications can be made at any time during the school year.  We are provided 

with a set amount of money for the year which is then distributed depending on 

individual circumstances and the guidance we receive.  It is therefore advisable 

that applications for bursaries are made as soon as possible in order to budget 

our funding allocation appropriately.   

 

Bursaries are intended to help young people meet the costs related to 

participation and may also be used towards the costs of attending university 

interviews and open days.  I am sure you can appreciate we have a finite budget 

for the bursary and a lot of deserving students will apply for this support. In 

order to assess which students have the most need, we require details of 

household income (the latest tax credits award is the best evidence) and a 

detailed breakdown of how any bursary payment would be spent.  Examples of 

this could be payment towards individual transport costs, any field trips (both 

Geography and Biology run trips, as well as languages offering chances to go on 

exchanges), specific equipment for a course (PE require the purchase of a polo 

shirt), laptop, books that have to be purchased and any stationery equipment 

vital to supporting a student through school. 

 

BACS payments into bank accounts can be made but it has been identified as 

good practice to try to allocate as much of the money as possible in kind (i.e. 

internal payment for field trips, specific books that need to be bought can be 

purchased through school etc.). 

  

All applications will be given equal consideration and we endeavour to spread 

the fund as far as possible but obviously will target those students most in need.  
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Once you make an application it will be processed internally and you will be 

notified of any amounts to be paid.  An appeal process is in place should you not 

agree with this decision.  As you would expect, there are minimum standards of 

conduct and attendance required from each student receiving a bursary. These 

are outlined in the code of conduct agreement that you and your child have 

signed. We will require confirmation that these standards are understood before 

the first payment is made and if these standards are not met at any stage during 

the academic year, payment may be withheld.   

 

Yours sincerely 

 

 

 

 

 

Richard Williams 

Head of Sixth Form 

 


